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Environmental Safety & Equipment Management


POLICY
The organization requires all employees who operate a motor vehicle to do so in a safe manner and to promote safety on all public streets and highways for the well being of our employees and the general public.
PURPOSE
 Following a conditional offer of employment, THA Group conducts motor vehicle record checks on all final job candidates..  Thereafter, checks will be run annually for all employees, or when other employees must obtain and drive a company vehicle.  
DEFINITIONS 
1.  
Motor Vehicle Records (MVR) - A report obtained from the State for a fee, which lists moving violations for the person(s) requested.

PROCEDURES         
DRIVER’S SAFETY

1. Employees must be of the age of at least eighteen (18) or older and have one (1) year driving experience in order to be permitted to operate a motor vehicle during the course and scope of employment at any location.

2. Drivers are expected to obey all federal, state, and local motor vehicle laws, ordinances, and regulations.

3. Drivers must practice safe, courteous, and defensive driving techniques.

4. Drivers must maintain a valid driver’s license and valid liability and property insurance at all times.

5. Drivers are expected to operate vehicles that are in compliance with requirements pertaining to insurance, maintenance, and safety.  Employees will not knowingly operate an unsafe vehicle.
6. When driving, all persons in the vehicle are required to wear seat belts at all times.

7. Unauthorized persons are not permitted to ride in personal vehicles while on company business. Before transporting patients/clients, the employee is expected to consult their immediate leader.

8. When permitted by the company insurance carrier, home care employees may provide client transport services.

9. Drivers are expected to immediately report to their leader:

a. Any type of traffic violations and/or accidents for which they are ticketed during working or non-working hours.

b. Any and all traffic infractions for which they are convicted, plead guilty or no contest.

c. Any change in driver’s license status including suspension, revocation, or restriction(s).

d. Any lapse, change, or termination of personal automobile insurance coverage.

e. Any incident involving the use of a vehicle while working – whether or not it results in injury to any person or damage to any vehicle or property (regardless of who is at fault).

10. No driver may drive any vehicle for the organization, unless the driver is a named insured or has expressed written permission of the vehicle owner to operate said vehicle. THA Grouphas a copy of the expressed written permission and evidence that the vehicle has valid insurance.

11. No employee may carry on their person, have in their vehicle, or have in their possession, a firearm or other weapon while on duty and/or operating a vehicle while on duty.

12. The possession or consumption of alcohol and/or drugs, including prescription drugs, that may impair the employee’s ability to operate a motor vehicle while on duty, is prohibited.

13. Maintain a MVR that satisfies the standards for an acceptable MVR as set forth in this policy.

14. Submit a completed MVR consent form to Talent Management authorizing THA Group to check the driver’s MVR.

LEADER’S RESPONSIBILITY FOR SAFETY

1. During orientation all new employees are required to sign the Motor Vehicle Report Consent form and the Employee Acknowledgement form regarding motor vehicle safety (see attachments).

2. During orientation and yearly Talent Management reviews any violations that would prevent an employee from driving or deny them employment.

3. Leaders must immediately report any known traffic citations and/or convictions and accidents of any employee or contract personnel to their reporting leader and Talent Management. Employees may receive corrective action up to and including separation.


MVR CRITERIA 

THA Group will review motor vehicle records and make a determination as to drivers’ status for applicants and employees according to the companywide classification system listed below:
Satisfactory:   The individual is eligible to drive while conducting company business. His or her driving record indicates not more than one moving violation in the past 12 months, but no more than two moving violations in the past 24 months.  
Probationary:  The individual is eligible to drive while conducting company business with the stipulation that the individual’s motor vehicle record will be checked periodically over a period of probation.  His or her driving record indicates more than two moving violation in the past 24 months, but no more than three moving violations in the past 36 months.  Any violations during the probationary period may result in corrective action up to and including separation.  
Unacceptable:  An applicant for employment will not be hired if his or her driving record reflects any of the following infractions; some examples include, but are not limited to:

· Expired, suspended or revoked license.
· Operating a vehicle during a period of expirations, suspension or revocation within the past 36 months.
· Permitting an unlicensed person to drive or non-employees to operate a company vehicle.
· Four or more moving violations in the past 36 months.
· Any violations involving drugs, alcohol, controlled substance, etc. within the past 24 months.
· Leaving the scene of an accident within the past 24 months.
· Reckless driving within the past 24 months.
· Conviction of possession of a stolen vehicle or the use of a vehicle without authority within the past 48 months.
· Use of a vehicle to commit a crime within the past 48 months.
ENFORCEMENT OF POLICY

Failure to meet the conditions of this policy, including maintaining an acceptable MVR, may result in reassignment to a non-driving position, as well as corrective action up to and including separation of employment.
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THA Group

Motor Vehicle Report Consent Form

I _________________________ give my consent for THA Group to complete a background check on my previous driving record in accordance with THA Group’s Motor Vehicle Record policy for drivers. As part of this procedure, the company has my permission to order (MVRs) from any and all states I have currently and previously held a drivers license. I understand that the company has a MVR review program. I further understand that failure to release consent for THA Group to conduct a background check on my previous driving record means that I may forfeit my driving privileges. In the event that I forfeit my driving privileges, I understand that, since my job duties include driving, my duties will be reviewed to determine whether I can continue my position without driving.  

_______________________________


____________________

Signature






Date

Name (exactly as it appears on driver’s license): _________________________

Position: ______________________________

Date of Hire: _______________ Sex: _________ Date of Birth: _____________

Driver’s License #: ____________________
State: _____________________
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Motor Vehicle Safety Acknowledgement of Driver Requirements

Exhibit I: EMPLOYEE ACKNOWLEDGMENT

The undersigned, 






, will operate a privately or company-owned motor vehicle during employment.

Employee warrants to employer that he or she has attained the age of eighteen (18), has one (1) year driving experience and has a valid driver’s license not under revocation or suspension.  The employee agrees to comply with the following:

1.
To maintain valid liability and property insurance.

2.
To consent to motor vehicle record (MVR) checks.

3.
To abide by all safety regulations.

4.
To meet the company’s MVR standard.

5.
To abide by all traffic regulations, laws, and ordinances while driving for the company.

6.
To report promptly any traffic citation, accident, and/or conviction or change in driver’s license status, whether incurred during or outside employment, to the employee’s immediate leader.

7.
To report all accidents, including personal injury to his/her immediate leader, regardless of whether there is apparent damage and/or injury.

The undersigned acknowledges that he or she has reviewed and understands the safety section of the policy manual and agrees to abide comply with its provisions.

The undersigned certifies that at the time of hire he/she has a clear and insurable driving record, in addition, the undersigned certifies that all information provided to the employer is true and accurate to the best of his or her knowledge and consents to a work history check through any customer investigative or reporting agency chosen by the employer.

Employee Name 










Date of Birth 



 Leader Name 





Drivers License # 


    Expiration Date 

   State 


THIS IS NOT A CONTRACT OF EMPLOYMENT
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