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	Included in the following THA Manual:
	Administrative Policies & Procedures

Finance


POLICY
Cash is any organization’s most liquid and most sensitive asset. Therefore, it should be the object of utmost control. Bank reconciliations are a key control factor. Each cash account must be reconciled on a monthly basis by the Controller and reviewed by the CFO.

PROCEDURE
· Each bank account will be reconciled monthly to the company’s general ledger.

· Any discrepancies will be documented and resolved in a timely manner.

· Each bank account will be reviewed by the Controller for accuracy and problem resolution.

· Lines of Credit will also be reconciled on a monthly basis. Reconciling to the bank accounts in which the line of credit sweeps from.
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